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KILAVUZ REVIZYON BILGILERI

Revizyon No | Revizyon Tarihi | Revizyon Aglklamasi
0 01.11.2022 ik yayin
1 08.12.2022 Basvuru ve ddeme suregleri glincellendi.
2 06.03.2023 Muafiyet sonlandirma sureci eklendi.
4 05.05.2023 Yeni kart basvurusu stireci eklendi.
5 10.01.2024 Basvuru yerinin se¢imi sureci eklendi.
6 23.03.2024 Yeni basvuru alani eklendi.
7 01.08.2024 Yeni bagvuru alani eklendi.
8 25.11.2024 Kullanici adi glincelleme sureci ve yeni basvuru alani eklendi.
9 16.09.2026 Yeniden tasarlanan basvuru sistemi devreye alindi.
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1. GIRIS VE SISTEME KAYIT
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Kullarim Kilavuziar - Sikga Sorulan Sorular lletigim

Anasayfa Ne Yapabilirim? Galgma izni Hakkinda Muatfiyetier Turkuaz Kart Statdler ~ Genel Bilgi ~

Hizli Segcim

Hizli segim ile Turkiye'de ¢alisma sartlanmi gérebilirsiniz.

Calisma muafiyeti almak istiyorum. v

Calisma izni muafiyeti basvurulari ilgili yabancilar tarafindan https://calismaizni.csgb.gov.tr adresinden
yapllmaktadir. Basvuru oncesinde “Sik Sorulan Sorular” boluminiun incelenerek basvuru igin gerekli

bilgilere sahip olunmasi dnerilmektedir.

Basvuru yapmak icin ana sayfada yer alan Hizh Se¢im alanindan “Caligma izni muafiyeti almak
istiyorum.” secilerek “Bagvur” butonuna tiklanir.

T.C. vatandasi kullanicilar sadece e-Devlet lzerinden sisteme giris yapabilirken, yabancilar varsa her
asamada e-Devlet Uzerinden yoksa sisteme kayit olmak suretiyle giris yapabilir.

Yabancinin e-Devlet hesabinin bulunmamasi halinde “Daha 6nce bu sisteme giris yaptiniz mi?” sorusuna

verilen cevaba gore;

\ T.C.CALISMA VE
| SOSYAL GOVENLIK BAKANLIGH

SLARARAS! HOLCU SENEL MUDH

Daha 6nce bu sisteme giris yaptimz m?

Evet, daha once girig yaptim: Hayir, daha énce hig girig yapmadm

Y LOTFEN SEGIM YAPINIZ

(¢’ E-DEVLETILEGIRIS
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Daha dnce bu sisteme giris yaptimz m?

Evet, daha 8nce girig yeptim. Hayrr, daha Bnce hig giri yapmadim

* E-POSTA ADRESINIZ (T.C. VATANDASI KULLANICILAR SADECE E-DEVLET UZERINDEN GIRIS YAPABILIR.) (3)
El | E-postaadresi giriniz

E-posta adresinizi mi unuttunuz?

(¢” E-DEVLET ILE GIRI§

)\ T.C.GALISMA VE
SOSYAL GUVENLIK BAKANLIGI
LUSLARARAS! SGUUCO CENEL MUBUALUCU

Daha dnce bu sisteme girig yaptimz ni?

Evet, daha &nce girig yaptim. Hayr, daha dnce hig giris yapmadim.

Tiirk vatandasi misimz?

Evet, Trk vatandagiyim Hayw, Tork vatandag: degilim.

E-devlet hesabimz var m?

Evet, E-devlet hesabim var. Hayir, E-devlet hesabim yok

o LOTFEN segiM yaPinz B2

(c” E-DEVLETILEGIRiS

e “Evet, daha bénce giris yaptim.” segilirse
sisteme daha dnceden kayit oldugunuz e-
posta adresinizi girerek e-posta adresinize
gelecek olan anlk sifre (OTP kodu)yi
kutucuga girerek “Kontrol et” butonuna
tiklayiniz.

a. “Evet, Tirkiye'de bulunuyorum”
seceneginde yabancinin Turkiye’ye en son
giris yaptigi pasaport bilgileri ile sisteme giris
yapabilirsiniz.

C.CALISMA
OSYAL GUVENLIK BAKANLIGI

Daha &nee bu sisteme girig yaptimz mi?

Evet, daha nce giris yapum. Hayw, daha énce hig giris yapmadim.

Tirk vatandag msimiz?

Evat, Tark vatandagiyim Hay, Tork vatandsg degiim.

E-devlet hesabimz var m?

Evet, E-devlet hesabim var.

$u an Tiirkiye'de mi bulunuyorsunuz?

Evet, Torklys'de bulunuyorum. Hayrr, Tarkiye diginda bulunuyorum

Fanizi giriniz.

PASAPORTU VEREN/ DUZENLEVEN ULKE

R | Oke saginiz v

* DOGUM VILINZ

e ‘Hayir, daha 6nce giris yapmadim” secgerseniz

giris yapacak kullanicinin Turk vatandasi olup
olmadigi cevaplanir.

Sisteme girecek olan T.C. vatandasi isverenler ile
yetkilendirdigi kisiler “Evet, Turk vatandasiyim.”
secenedini tiklayarak sadece e-Devlet ile giris
yapabilir.

“Hayir, Turk vatandasi degilim.” secenegini
secen yabancilar e-Devlet hesabl yoksa
sisteme 2 farkl sekilde giris yapilabilir:

b. “Hayir,  Tirkiye disinda  bulunuyorum”

seceneginde T.C. yurtdigi temsilciliginden
alinan 16 haneli referans no ve pasaport
bilgileri ile sisteme girilebilir.

T.C. CALISMA
SVAL euvsuwcammma

Daha énce bu sisteme giris yaptiniz mi?

Tiirk vatandag misimz?

e m

E-deulet hesabimz var rm?

Ever, E-davist hesabm var

S$u an Tiirkiye'de mi bulunuyorsunuz?

Evet. Torkiys'de bulunuyorum, Hayw, Torkiye drgnde bulnunyonam.

vurtaig ileiig alaigimz meveut mu?

Hayr. Referans Numaram yok,
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Bilgiler dogrulanip sisteme giris yapilmasi halinde daha d6nce kaydi olmayan kullanicilar igin e-posta
dogrulama ekrani aglilir. E-posta adresine génderilen OTP kodu sisteme girilerek dogrulama tamamlanir.

=
Zorunlu E-posta Dogrulama

E-postanizi Dogrulamadan Sisteme Girig Yapamazsimz. Latfen e-postaniz Dogrulayiniz,

" E-Posta (Sisteme giriste kullamilacaktir)

= ....J@test.com Kod Gonder S

Kullanicinin profil kaydi daha énce olusturulmamigsa Kisisel Bilgilerim bolimuine sistem yonlendirir.
T.C. vatandasi olan kullanicilarin sadece lletisim Bilgileri bdlimini doldurup dogrulamasi gerekirken
calisma izni muafiyeti bagvurusunda bulunacak yabancilarin kimlik, fotograf, iletisim, pasaport, egitim ve
kariyer bilgileri alanlarini doldurmasi gerekmektedir.

r
Bilgi X
Basvuru yapabilmek icin profildeki eksikleri tamamlamaniz gerekmektedir
¥ Kimlik Bilgileri
X Kullanici Fotografi
X iletigim Bilgileri
X Pasaport Bilgileri
®  Egitim Bilgileri
X Kariyer Bilgileri
b o
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2. KULLANICI BILGILERININ GIRILMESI

2.1. Kisgisel Bilgiler

Kisisel Bilgilerim
u seyfada Kigse blgfeinf clzenieyebiiFsiniz.

o Kimiik Bilgileri X

Kimlik Bilgileri

O

Profil ID:  YBJLAID G

>

ligili Kurumdan Bilgileri Getir

Kimlik Bilgileri béliminde yaptiginiz giris secenegine gore bazi bilgiler ilgili kurumlardan otomatik
olarak gelmekte olup geri kalan bilgilerin bagvuru sahibi yabanci tarafindan doldurulmasi gerekmektedir.

Bu bolumde asagidaki bilgiler bulunmaktadir:

e Biyometrik Fotograf

e Yabanci Kimlik Numarasi
e Dogum Tarihi

o Adi Soyadi

e Ana-Baba Adi
¢ Medeni Hal
e Cinsiyeti

e Dogum Yeri

o Uyruk
o Es Bilgileri (varsa)

Fotografi Kirp

= Onizleme = Fotograf Biyometrik Kontral Sonucu:

Not: Fotografiniz biyometrik olmasina ragmen biyometrik
kontrolde hata almaniz durumunda
izin.destek@csgb.gov.tr  adresine  Kigisel  Bilgilerim

boélimunin sag ustinde yer alan “Profil ID” belirtilerek
bildirimde bulunmaniz halinde ilgili personel tarafindan
yuklemis oldugunuz fotograf kontrol edilecek ve uygun
gorilmesi halinde fotograf bilginiz manuel tanimlanacaktir.

Not: isveren veya igverenin yetkilendirdigi T.C. vatandasi olan kullanicilar sisteme giris yaptiklarinda
sadece “Kimlik Bilgileri” ve “lletisim Bilgileri” alanlari ile karsilasacak ve bu alanlari doldurmalari

gerekecektir.
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< a iletisim Bilgileri X

iletisim Bilgileri

* Telefon No

[l +o0 v 5555555555

ikini Telefon No

B +90 v | Cep Telefonu

iletisim Bilgileri béliminde agagidaki bilgiler bulunmaktadir:

e E-Posta
e Telefon Numarasi
e ikamet Ettiginiz Adres

2.3. Pasaport Bilgileri

ikinci E-Posta (varsa)
ikinci Telefon Numarasi (varsa)
UETS adresi (varsa)

<

Pasaport Bilgileri

Pasaport Listesi

Pasaport Tarii T4,

Pasaport Numarast

© vosovort st X

son Gegerilik Tarihi T4

Pasaport Bilgileri bolimiinde asagidaki bilgiler bulunmaktadir:

Pasaport Numarasi
Pasaport Turl
Pasaport Son Gegerlilik Tarihi

Pasaportu Veren/ Dizenleyen Ulke

Ayrica pasaport suretinin ilk ve islem géren tum sayfalarinin taranmis halinin “PDF, JPG, JPEG, PNG”

formatinda yuklenmesi gerekmektedir.

Not: Son gecerlilik tarihine 60 gun veya daha az sure kalmis pasaportlar sistemimize kaydedilse dahi

basvuru yapilamamaktadir.

Not: Sisteme birden fazla pasaport kaydi sag ustte bulunan “+” isaretine tiklayarak yapilabilmektedir.
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2.4. Egitim Bilgileri

< © imoigen >

Dil Bilgileri

* Ana Dil

* Bildigi Dil * Dil Seviyesi Dil Seviyenizi Kanitlayacak Belge

3

&)

%2 Bilmiyor

(

Egitim Bilgileri boluminde asagidaki bilgiler bulunmaktadir:

e Yabancinin Anadili

o Bildigi Diller (varsa)

o Turkce Dil Seviyesi (varsa kanitlayici belge yiklenecektir)

o Egitim Seviyesi (secilen seviyeye gore kanitlayici belge yuklenecektir)

Not: Universite egitim seviyesinde lise ad bilgisinin, yiiksek lisans/doktora egitim seviyesinde ise
Universite mezuniyet bilgisinin (Universite adi, Bolim bilgisi, egitim baslangic - bitis tarihi) doldurulmasi
gerekmektedir.

Not: “+” butonuna tiklayarak dil bilgisi ve egitim bilgisi eklemesi yapilabilmektedir.

2.5. Kariyer Bilgisi

Kariyer Bilgileri

Deneyim Listesi

Deneyim Meslek T} Baglangig Tarihi T} Bitig Tarini T4 Agiklama T} islemler

Kariyer Bilgileri béluminde asagdidaki bilgiler bulunmaktadir:

o Kariyer Bilgileri (Meslek, Tecrube Suresi ve Destekleyici Belgeler)
e Deneyim Listesi (Daha 6nce c¢alistiginiz isler ve surelerini kaydedebildiginiz alan)
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3. iISYERI PROFILININ OLUSTURULMASI

Calisma izni muafiyeti kapsaminda calisacak yabancinin Turkiye'de kayitli bir isverene bagli olarak
calismasi durumunda (6rnedin sporcular, tur operatorleri, vb.), Isyeri Profili olusturulur.

Eger, yabanci Turkiye’deki bir isverene bagh olmadan galisma izni muafiyetine basvuru yapacaksa
(6rnegin, sinirétesi hizmet sunucular) igyeri profili olusturulmasina gerek olmadan yabanci tarafindan
dogrudan bagvuru tamamlanir.

3.1. Igyeri Profili Olusturma

isyeri Profili, Tirkiye’de yabanciy! istihdam eden ilgili igverenlik tarafindan olusturulabilmektedir.

i Yeri Profilim

+ Ve i Yer Tammiama
Kayits s Yeri Listesi Q wa. e
isveriPro 1L Unan 1l v 1L isYeri i 11 oum AdresTl sekTescll igemer
Vetkilisi Oldugum s Yeri Listesi Q A o
s Yeri Profil D T) Unvan T} VKN/TCRNTE s eri Tari 11 ‘et Tari 11 Adres”| SGK Tescil T
Firma Sorumlu Listesi
isveriPofi D 11 VRNTGNTL soumiuh Ytk i 14 YetkiBits T 4 ounum isemier

ilgili isveren, “isyeri Bilgilerim” sekmesinden sag kdsede yer alan “Yeni isyeri Tanimlama” segenegini
seger.

Bu alanda olusturulabilecek isyeri tirleri: Is Yeri Tt Secimi Box

e Firma/Firma Sube @ sigiendinme

+ Tarumlamak istediginiz is yeri tarind seginiz.

(Isyerinin e-Bildirge kullanicisi tarafindan 1 e eyl el g e Byl
olusturulabilir.)

e Evde Bakim Hizmetleri Ev Hizmetier

Evigi hizmetler igin kullanilan ig yeri tiriddr, Temizlik, bakim, cocuk bakimi gibi hizmetleri kapsar.

Yapabileceginiz Basvuru Tar

(Yénetmelik madde 48/6 kapsaminda T S s S
6zel hizmetli ¢alistiracak diplomatik
kadro lyesi, konsolosluk memuru, idari

Kendi Nam Hesabina is Yeri

ve teknik kadro (iyesi ve konsolosluk
hizmetlisi gergek kigiler olusturur.) RS R

Bu fs yerl i igin kayrtl s yeriniz bulunmaktadir. Yeni is yeri tanimlayamazsiniz.

Sahsi firma olarak kayith is yeriniz bulunmaktadir. Firma/sube tirinde yeni is yeri tanimlayamazsiniz.

e Kendi Nam Hesabina gyeri

(Kendi nam ve hesabina c¢aligsacak Firma/Firma Sube

[ Y [ [ Sirketler ve firma subeleri igin kullanila
yabar?c: {§yerlerl igin olup gall§n_1a izni e
muafiyeti bagvurularinda gecerli degildir.)

sar, Biyik Slgekliiglet
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Not: Firma/Firma Subesi isyeri kaydini Sosyal Giivenlik Kurumunda kayith e-Bildirge kullanicisinin
olugturmasi gerekmektedir. ilgili e-Bildirge sorumlusu kisi sistemde yetkili oldugu isyerlerini gérintileyip
secebilmektedir.

fr > Profiim > Is Yeri Profilim > Firma Sube Profii 9]

° &2, Firma Sube Profili
Bu sayfads firma/sube bilgilerini garantileyebilirve gincelleyabilirsiniz

* g Yeri Segimi

i Yeri Segimi v

000 - DANISMANLIK TURIZM INSAAT SANAYi VE TICARET LIMITED SIRKETI

Firma / Firma Sube icin isyeri profili olusturabilmek icin dncelikle e-Bildirge yetkilisi, isyerinin sube ya da
merkez adres bilgisini seger. Akabinde sayfada ilgili isletme bilgileri listelenecektir. Eger gelen bilgiler
dogru ise isletmenizin isyeri profilini olusturabilirsiniz.

Olusturmus oldugunuz isyerleri “isyeri Bilgilerim” sekmesinde “Kayitli isyerleri Listesi” bashgi altinda
listelenir. Bu alandan lgyeri Profil ID bilgisine ulasabilir, isyeri bilgilerinizi gincelleyebilir ve isyeri
sorumlusu ekleyebilirsiniz.

@ . Firma sube profi
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E-imza islemi

@ Dummy E-imza Kullanici

[ imzalanacak Metin:

vergi numaral, 2 000 SGK
tescil numarall isyerinin bigiierini okudum ve onaylyerum,

Akilli Kart PIN Kodu

& | PIN kodunuzu giri

X iptal € Gerl

E-imza iglemi x

Imzalama Bagarii!

5000

syerinin bilgilerini okudum ve onaylyorum.

Dummy E-lmza Kullanic

1000000000001

Sertifika Bilgileri =

Teknik Bilgiler i

Mot

Not: Yeni sistem siirecine gecis kapsaminda, isyeri profili olusturma asamasinda e-imza ile dogrulama

zorunlulugu kaldiriimigtir.

3.2. Igyeri Sorumlusu Eklenmesi

is Yeri Sorumlusu Ekle

Kullanict Arama

* Profil ID

(=) Fr-:?:.: sini girin...

(D) Eulemat isvadiiniz kullanicnn profil {D'sini girin ve ilgiierini getirin

0]

Kullanici Bilgileri Bekleniyor

Kullanic biigilerini g8rmek igin éince Profil 1D girdiks

* Yetii Tirii
islem Sorumlusu

iletisim Sorumlusu

* Yetki Bitig Tarihi

X iptal

isyeri Sorumlusu eklemek igin dncelikle
eklenecek kisinin sisteme kayit olarak bir profil
olusturmasi ve ardindan olusturulan bu profile ait
“Profil ID” ile bilgilerinin getirilerek yetki
verilmesi gerekmektedir.

Iki tOr isyeri sorumlusu bulunmaktadir.

> lIslem Sorumlusu: e-Bildirge vyetkilisi
adina o igyerinde ¢alisacak yabanci
personel i¢in calisma izni / ¢alisma izni
muafiyeti basvuru sureclerinde yetkili
kullanici

> lletisim Sorumlusu: isyeri icin ilgili
kisilerce yapilan basvurular hakkinda
bilgilendirme alabilecek kullanici

Not: isyeri sorumlusu tanimlama isleminin e-
Imza kullanilarak yapilmasi gerekmektedir.
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4. YENI BASVURU

4.1. Bagvurunun Yapilmasi

Basvuru olusturmak icin sol sekmedeki “Basvuru Islemleri” meniisi
@ Bagvuru Islemler ~ altinda yer alan “Basvuru Yap” secenegine tiklanarak basvuru
L asamalarina gegis yapilabilmektedir.

+ Basvuru Yap

Bagvurulanm

Basvuru esnasinda asagidaki asamalarinin tamamlanmasi gerekmektedir.

* Basvuru Yol Haritasi * Firma Dogrulama * Kisi Dogrulama
* Bagvuru Tiirii Segimi * Bagvuru Bilgilerini Tamamlama * Bagvuru Tamamlama

Basvuru Yol Haritasi kisminda yabancinin kendi adina mi yoksa bir isveren tarafindan bagvuru mu
yapilacagina iligkin alanlar segilerek ilerleme saglanacaktir.

(0) Basvura Tiiri Bilgilendirmesi

Sisteme girig yaptiktan sonra, kayith bilgileriniz sistem tarafindan kontrol edilersk:
* Basvuru yapabileceginiz uygun bagvuru tarleri

* 5U anda bagvuru yapma hakkiniz bulunmayan, ancak gerekli kogullan sagladiginizda basvuru yapabileceginiz tarler belirlenir ve listelenir.

Size uygun olarak sunulan bagvuru tiirlerinden en dogjru olani segebilmeniz icin, Basvuru Yol Haritasi adimlanini takip etmeniz Snemlidir. B8ylece basvuru siirecinize dogru basvuru tiirilyle ve eksiksiz bicimde devany edebilirsiniz

Liitfen yapmak istediginiz iglemi belirten = : .
o Tiirkiye'de Calisma izni Almak igin Bir Yabanci Olarak Kendi Adima Basvuru Yapmak stiyorum (
secenege tiklayimz
Kendi adiniza caligma izni bag Bire) e e
Evde Bakim Hizmetlerinde Yabana Calistrmak

Durumunuzu en iyi belirten segenege

tklainiz Kendime ait olmayan bir firmaya bag calisacagim

Sahibi/ortag oldugum firmada gahsacagim

Yénetim kurulu baskani/iiyesi oldugum firmada calisacagim

Herhangi bir firmaya bagl olmadan alisacagim

Bagimsiz

B LUTFEN SECIM YAPINIZ B

Seciminize stinaden Vapabileceginiz Basuuru Tiirleri

10
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CALISMA izNi MUAFIYETI
BASVURU KILAVUZU

p—— Eder basvuru bir isyerine bagli
yapilacaksa, Firma Dogrulama
asamasinda calisilacak
isyerinin Profil ID bilgisi girilir.

Bir isyerine bagli
caligsiimayacaksa Firma
Dogrulama asamasinda firma
secimi gerekmemektedir.

Yabana Profil Bilgileri

Kendi Profil Bilgileriniz

4-11

Sonraki Kisi Dogrulama asamasinda basvuru
yapacak olan yabanci kendi profil bilgilerini
goruntuler ve dogrulugundan emin olur.

Eger profilinde glncellenmemis bir bilgi varsa
“Profil  Bilgilerini  Yeniden Getir" alanina
tiklayarak bilgileri yenileyebilir.

Kisi dogrulama islemi yapildiktan sonraki
dérdinci adimda yer alan Standart Form
bélumunde basvuruya iliskin bilgiler doldurulur.

Burada yer alan bilgiler:

» Disigleri Referans Numarasi (yurt disi
basvurularda girilmelidir)

» Yabancinin Sirket Ortadi/Sahibi Olma

Durumu

Yabancinin Yapacagl Meslek

Yabancinin Alacagi Aylik Brit Ucret

Yabancinin  Turkiye’de  Calismasinin

Gerekgesi

» Yabancinin Calisacagi Adres

> Talep Edilen izin Baslangic ve Bitis
Tarihleri

» Kartin Génderilecegi Adres

Y V VY
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4.2. Basvuru Tiiriiniin Segilmesi

Basvurulacak galisma izni muafiyetinin tlru ve kategorisi sol sekmedeki “Yeni Basvuru” segenegi altinda

dogdru sekilde secilmis olmalidir. Yanlis turde secilerek yapilan basvurular dogru basvuru tirt segilmek
Uzere guncellemeye gonderilecektir.

Besinci adim olan bu alanda basvuruda doldurdugunuz bilgilerle uyumlu olacak sekilde basvuru
yapilabilecek turler géruntulenmektedir.

o Baswuru Tird Secimi

Yapabileceginiz Basvuru Turleri

Asafidakl seceneklerden size Uygun olani seginiz

Bagimsiz Calisma izni Basvurulan

Bu bagwuru tind icin uyandar bulunmakiadr

Calisma izni Muafiyeti Bagvurulan

Bu alandan Galisma izni Muafiyeti Basvurulan secenegini tiklayarak bir sonraki asamada ilgili alt
basvuru turinl segebilirsiniz. Burada yapacaginiz secimlere goére basvurunuz ilerleyecektir.

4-12
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CUERE LG * | Calisma kzni Muafiyeti Bagvurulan

[ Kurumsal ve Yonetim Hizmetleri

LLY Bu bagvury bl igin uyanlar bulunmaktadir

Bu'b

o

silen maksimum sire agimaktad

[ Egitim Sektond ve Staj

) Bu basvura tird igin uyaniar bulunmaktadir

Bu bagware toril igin izin varilen maksmum &
[ Spor Sektdr

LLY Bu bagvury bird igin uyanlar bulunmaktadir

Bu'bas

silen maksimum sire agilmaktads

[ Yabano Temsilcilikler ve Uluslararas: Kuruluglar

[ Teknik Hizmetler ve Sinirdtesi Hizmet Sunumu

(10 Bu bagwuru i

igin uyandar bulunmaktadir

By bagwurs 1 icin izin vanilen maksimum slre asimaktadee

[ Turizm Sektorii

LLY Bu basvuru vird igin uyanlar bulunmaktadie

Bu bagwuns tlri igin izin wenlen maksimum sire asimakiadin

23 Basin ve Medya

[ Diger Bagvuru Tlrleri

0 Bu bagvuru tind igin uyanlar bulunmaktadir

Bu bagywru thrl icin izin verilen maksimum sd

[ Bilimsel, Sosyo-kiltlrel ve Teknolojik Faaliyetier

(1) Bu bagwuru i igin uyardar bulunmaktadir

Bu-bagwers kg ig

izin verilen maksimumy sre azilmaktader.

13
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Basvuru tlrd secimi tamamlandiktan sonra acgiklama metni ile talep ettiginiz izin suresine gére
basvurunun onaylanmasi halinde 6denecek har¢ ve/veya degerli k&git bedeli tutarlarina iliskin
bilgilendirme yer almaktadir.

t Fi o Bagvury Tiird Segimi

Bagvuru Tiirii Secildi

Seciminiz basanyla tamamilandi, bagvunu tnd ile figlli bilgileri inceledikien sonra bir sonraki assmayz gegebilirsiniz

(i} Arastarrna, Bilgi ve Gongii Arbrma

Onemiic Basvury tamamlandikian sonea basvurs tisnd degistiremezsiniz. Litfan asadudaki bilgier dikkatlice okuyunuz va sizin igin

Muafiyet Bagvurulan Muafiyet Basvurulan

e

& Detigtir ‘

S

uygun olan bagvuru thrind sagtiginize emin ofunuz.

-+

Basvuru Ucreti

Bagwvururuzun uygun gorlliip onaylanmasing istinaden asagidaki Ocretlerin Sdenmesi gerekeceldir. Bu tutariar bugin itibariyle gegerli
tutarar olup 5432 sayill harglar kanuna gore dedigme tabii olabilir. Daha detayll bilgi icin litfen hitpes//cegb.govtr/uigm adresini
ziyaret ediniz.

Calisma fzni Hara: £12.574,90
Degerli Kagit Bedeli: £ 964,00
Toplam Tutar: £13.538,90

Odeme basvuru onaylandiktan sonra yapiiacaktic
Kredi kart veya banka kart) ile online 8deme yapabilirsiniz
30 glin icerisinde Gdeme yapilmayan basvurular ctomatik reddedilecekdir,

14
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4.3. Gerekli Bilgi ve Belgelerin Beyani

Altinci adim olan Basvuru Bilgi Tamamlama boluminde;

Basvurunuz ile ilgili Tamamlanmasi Gereken Segimler

“Bagvurunuz lle llgili Tamamlanmasi

SGK Prim Kaynagr

Gereken Secimler” kisminda

> Sosyal giivenlik priminin yurt iginden
e mi yoksa yurt disindan mi 6deneceginin

SR eSS, 21 el s e U s . beyan edilmesi

I » SGK Yukimlulik Taahhudl
» Kamu Projesi Kapsaminda Calisma
Durumu

Bagwurunuz ile ilgili Viiklenmesi Gereken Belgeler

“Bagvurunuz ile Iigili Yiklenmesi Gereken

Belgeler” kisminda
S — > Basvuru turlne gore ylklenmesi
g T ooy 5 s o iy zorunlu belgelerin yuklenmesi

turizm isletme belgesi fle gosteri program fistesi

Bagvurunuz ile ilgili Eklemek istediginiz Ekstra Bilgi ve Belgeler “ Eklemek Istedlgln |Z Ekstra Bllgl ve
T —— Belgeler” kisminda

» Basvuruyla ilgili varsa ek bilgi ve
belgelerin beyani tamamlanmalidir.

Eklemek istediginiz Diger Belgeler t Yeni Belge Ekle

Agiklama Beige istemler

T Kay r 1m v
4.4. Basvurunun Tamamlanmasi
@ > BREADCRUMB.BASVURU > BREADCRUMBBASVURU_YAP
ﬂ'g?n Basvuru Yap Basvuru Yapilan isyeriz
Bu sayfada bagvurunuzu yapabilirsiniz.

< e Basvuru Tamamlama

/\ Basvuru Bilgilerinizi Kontrol Ediniz

Asagidaki bilgileri gozden gegirin ve dogrulugundan emin olun. Bagvurunuzu tamamiadiktan sonra bu bilgileri degistiremeyeceksiniz.

Basvuru Bilgileri

Basvuru Tarihi 07/08/2026 Basvuru No ONIZLEME

(i) Uluslararast
Degisim Programlan

Stajyer Ogrendi ve Yeni Mezun Orenci ya da Genglik

Basvuru Tiirii Bagvuru Yeri Vurtdigi

Son asama olan Bagvuru Tamamlama bélumunde ise basvuruda beyan edilen bilgi ve belgelerin
gozden gegirilerek onaylandidi bir kontrol sayfasi karsiniza gikacaktir.

15
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SGK Prim Kaynagi Yart Digt

SGK Yikimliilik Taahhiid SGK yikimiGliikierini inceledin, iin verien sre iserisinds uygulsmay: tsshhit ediyorum,

Kamu Projesi Kapsaminda Galisma Evet yabanct kamu projesi kapsaminds calisacak.

Yiiklenen Belgeler
Belge Turil

Kongre ve Ticari Fuar Organizasyon Sirketi le yabancinin calisacag /gasterinin alacad) oteller arasinda yapilmis yetiilierce slak imzall ve kageli imzalanmig hizmet s5zlegmesi ve otele it turizm sl

Dosya Adi

lgesi fle g
Ogrenci Belgesi veya Diploma/ Mezuniyet Belgesi
Stajyer Belgeleri (AIESEC, IAESTE, ESC, ERASMUS-+)

Thale belgesi veya Bakanlikian alinan makam anayt

i program listesi

demo pdf

demopdf

demoipdf

demopdf

Eylemler

(@ Gérintile )

(@ Gorintiile )

(@ Gorintile )

B Basvuru Dilekgesi Olugtur

Burada bir hata yoksa “Basvuru Dilekcesi
basvurunuzu tamamlayabilirsiniz.

Olustur” diyerek basvuru

Bagvuru Tamamlama

5 uzu T u:

Basvurunuz keydedidikien sonre resm olarak degerendimme sirec baslayacakin. Degerlendime sirecinde sizden
edilmed g middetce girdiginiz bilgileri dedistiremeyeceksiniz.

Basvurunuzu tamamiamak istediginizden emin misiniz?

dilekgenizi

olusturabilir ve

Basvurunuzu tamamlamadan sayfadan ayriimaniz halinde bagvurunuz taslak olarak kaydedilecektir.
Taslak olarak kaydedilen basvurulara “Taslak Bagvurular” sekmesinden takip edilecegdi gibi “Basvuru
Yap” sekmesine giris yapildiginda taslak olarak kalmis basvurular karsiniza ¢ikmaktadir.

D Tasiak Bagvurutar

2\ Dikkatt

Taslak bagvurunuz tamamianmadis takdirde olugturuima tarihinden itibaren 30 gin sonra silinecektir

+ Bagwuru Yap

= Bagvurulanm

Taslak Bagvuru Listesi

Yabanc: Ads T Tsyeri Adi TL Olusturma Tarihi 1

A T ANCNIM ORTAKUGH 3007
A s Belitimenis 14082026 1408
s ToRE ANCNIM ORTAKLIGI 5 14082026 1650
® Belvtimenni 17002026 1514
Topiam 4 keyit arasindan 1 - 4 arasmda olaniar gosteriliyor 1 v

16
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5. BASVURULARLA ILGILI ISLEMLER

5.1.

Bagvurunun Giincel Durumunu Ogrenme

CALISMA izNi MUAFIYETI
BASVURU KILAVUZU

“Bagvuru Islemleri” menisi altinda yer alan “Basgvurularim” sekmesinden yapmis oldugunuz tim
basvurularinizi géruntuleyebilirsiniz. Ayrica bu menuden yapilabilecek islemler;

> Degerlendirme Sureci Devam Eden Bagvurularda

o Basvurudan Vazgecme
o Revizyon
» Onaylanmis Basvurularda
o Kart Kargo Takibi
o lIse Girig Bildirimi
o lzin Sonlandirma
» Reddedilmis Basvurularda;
o Redde itiraz
o Redde itirazdan Feragat

Basvuru Listesi
Bagvuru No Tl Basvuru Tarihi TL Sonuglanma Tarih T Basvuru Tiirii 11 Firma Unvan Tl Kimlik No TL Adi 1l Soyadi Tl Durum Tl Eylemler
10001632 12/08/2026 Bagimsiz - Profesyonel Meslek Gru. 9% A D Odeme Bekleniyor Harg OGdeme islemieri
10003282 21/08/2026 (2) Sporti Faaliyet o8 A D Degerlendirme Siirecinde Vazgecme
10003285 21/08/2026 () Fuar ve Sirkler o8 A D Degerlendirme Sirecinde
10003293 21/08/2026 (k) Profesyonel Sporeu ve Spor Ele... o8 A D Degerlendirme Siirecinde Vazgecme
Kart Korgo Takip
Yeni Kart Bagvurusu
10003257 21/08/2026 24/08/2026 (8) Fuar ve Sirkler % A D Onayland:
ise Girs Biirimi
Izin Sonfandirma
Toplam 8 kayit arasindan 1 - 8 arasinda olanlar gosteriliyor 1 10 v
r -
Basvurudan Vazgecme x
A\ igleminiz geri alinamayacagindan, herhangi bir hak kaybina ugramamak adina litfen yapacaginiz
slemi dildatle degerlendiriniz.
e Doguracags Hukuki ve idar Sorugler Degerlendirme  sureci devam  ederken

Vazgegme Gerekgesi *

X Vazgeg

seginiz. v

17

calismaktan vazgegmeniz halinde “Vazgegcme”

secenegi kullanilarak basvurudan
vazgecebilirsiniz. Vazge¢cme iglemini yaparken,
vazgecme gerekgenizi belirtmeniz
gerekmektedir.
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5.3. Basvuruda Revizyon Yapilmasi

Basvurunuzdaki bilgi veya belgelerle ilgili bir dizenleme yapilmasi ihtiyaci oldugunda kayitli e-posta
adresinize génderilecek bildirimde buna iliskin detayh bilgilendirmeler yer alacaktir. istenen revizyonu
yapmak icin “Eylemler” bashdi altinda bulunan “Revizyon Yap” secenegine tiklayarak basvurunuzun
tekrar degerlendiriimeye alinmasi i¢in gerekli dizenlemeleri yapabilirsiniz.

= Revizyon Yap
25/08/2026 (b) Makine ve Techizatlarda Ment... 9 A M Revizyon Bekieniyor

Vazgeqme

Not: Revizyon asamasinda basvuru tiru ile bilgi ve belgelerde degisiklik yapilabilir. Bagvuru yol
haritasinda degisiklik yapilamaz.

5.4. Basvurunun Onaylanmasi

ilk asamada uygun degerlendirildidi bildirilen bagvurular, gerekli édemelerin siiresi igerisinde yapilmasi
ve Gog Idaresi Bagkanligi islemlerinden sonra onaylanacak ve buna iliskin bir bilgilendirme maili kayith
e-posta adresinize iletilecektir. Ayrica “Bagvurularim” sayfasinda basvurunun “Durum” bilgisi “ONAY”
olarak goérinecektir.

Calisma Izni Muafiyeti siiresi 3 aydan kisa olarak talep edilen ve belge diizenlenmesi talep edilmeyen
basvurularin uygun degerlendiriimesi halinde, herhangi bir 6deme yapilmasina gerek olmaz. Buna iligkin
goénderilen e-posta ekinde ¢evrimici dogrulanabilir olan Galisma Izni Muafiyetini Gosterir Belge iicretsiz
olarak iletilecektir.

Eger belge dizenlenmesi talep edilmisse sadece Degerli Kagit Bedeli tutarlarinin yatiriimasi yeterli olup
ve diizenlenen Calisma izni Muafiyeti Belgesi talep edilen adrese kargo ile génderilir.

Caligsma izni Muafiyeti stresi 3 ay veya daha fazla olarak uygun gérillen basvurular, belirlenen Harg ve
Degerli Kagit Bedeli tutarlarinin yatiriimasinin sistemde teyit edilmesi akabinde onaylanir ve dizenlenen
Galisma izni Muafiyeti Belgesi talep edilen adrese kargo ile génderilir.

5.5. Basvurunun Reddedilmesi

Bakanhgimizca degerlendirilerek uygun bulunmayan basvurular ilgili mevzuat c¢ergevesinde
reddedilmektedir. Bagvurunun reddedilmesi durumunda buna yénelik gerekgeyi de iceren bir
bilgilendirme maili kayith e-posta adresine iletilir.

5.6. Ret Kararina Karsi itiraz Yapilmasi

[ - Bu sekme altinda varsa ilk asamada reddedilmis
\ I basvurulariniza gecerli bir gerekgenizin bulunmasi ve bunu

© Rt Gerehces kanitlayici bilgi ve belgeleri sunabilmeniz halinde 30 gunluk
"~ || vyasal siresi igerisinde itiraz basvurunuzu “Eylemler’ baslig!
{ altinda “Redde itiraz” segenegine tiklayarak yapabilirsiniz. itiraz
| fine Ao i basvurusu yapilmadan 6nce mutlaka tarafiniza bildirilen ret
| | P g amosyan i kararinin gerekgesi dikkatle incelenmelidir. Reddin gerekgesini
ortadan kaldiracak bir hususun sunulamamasi halinde ret
kararinda herhangi bir degisiklik yapiimayacaktir.

hikumler

IE ' I Redde itiraz bagvurusunun da uygun goérulmemesi halinde
B tekrar itiraz bagvurusu yapilamayacaktir. Bu durumda istenirse
| || idari yargi yoluna basvurulabilir.

18
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5.7. Redde itiraz Hakkindan Vazgegilmesi

Redde itiraz Hakkindan Vazgeg X

30 gunlik yasal slresi icerisinde redde itiraz basvurusu
yapmak istemiyorsaniz veya yeniden bir basvuru yapmak
istiyorsaniz  “Eylemler” baghgi altinda “Redde ltiraz
Hakkindan Vazge¢” secenegine tiklayarak yapabilirsiniz.

Aqiklama (Opsiyonel)

5.8. Iznin Sonlandirnimasi

I lzin Sonlandirma x
! B Onaylanan ve halen aktif olan c¢alisma izni muafiyetinin
T e i ul herhangi bir nedenden dolayi sonlandirimasi gerektigi
hallerde, sonlandirma talebinizi “Eylemler’ bagslidi altinda
bulunan “izin Sonlandirma” secenegine tiklayarak
yapabilirsiniz. Acilan ekrandan sonlandirma yapilacak basvuru

i l bilgileri gdruntilenecektir. Dogru basvuruyu sectiyseniz ileri
| epmp s butonu ile isleme devam edebilirsiniz.

4 ay 2 giin

10003281 5

ASEM H

izin Sonlandirma 3%
Bir sonraki ekranda ise izin sonlandirilacak ise
Sonlandirma Gereksesi “Sonlandirma Gerekgesi” ve “Sonlandirma Tarihi”
Gerekge seginiz v bilgilerinin girilerek sonlandirma iglemi tamamlanir.
Soni
=]

5.9. Odeme Siireci

Muafiyet gecerlilik suresi U¢ aydan kisa talep edilen galisma izni muafiyeti basvurulari igin harg bedeli
alinmaz, belge basiimasi istenirse sadece Dederli Kagit Bedeli tahsil edilir.

Calisma izni muafiyeti bagvurusu olumlu degerlendirildiginde, kayitli e-postaniza buna yoénelik bildirim
gonderilecektir. Gelen e-postada detaylari yer alacagi tzere belirlenen tutarlarin ilgili hesaplara 6denmesi

gereklidir. 30 gun icinde istenilen 6demelerin belirtilen sekilde yapilmamasi halinde basvurunuz olumsuz
sonuclandirilacaktir ve redde itiraz seceneginiz bulunmayacaktir.

Odemeler Gelir idaresi Bagkanligina ait Dijital Vergi Dairesinden kredi kartiyla dogrudan veya Tirkiye
icerisinde anlagsmali bankalar tzerinden yapilabilmektedir.
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a. Kredi Kartiyla Dogrudan Odeme

Odemenizi, Dijital Vergi Dairesi (dijital.gib.gov.tr) ana sayfasinda bulunan “Referans Numarasi lle
Odeme” ekranina tiklayarak agilan ekranda kurum adini “Uluslararasi isgiici Genel Mudurligi”
olarak secip 9 ile baglayan Yabanci Kimlik Numarasi ve yabanciya e-posta ile iletilen islem
Referans Numarasi bilgileriyle yapilabilmektedir.

b. Alternatif Odeme Yéntemi

Eger ddemelerinizi Turkiye icerisinde anlasmalil bankalardan édeyecekseniz; e-postanizda belirtilen
tutarlar, eksiksiz ve tam olarak yatiriimalidir. istenilen miktardan eksik veya fazla yatiriimasi halinde
islem sonuglandirilamamaktadir. Bu kapsamda, Uluslararasi Isgiici Genel Mudurliga resmi web
sayfasinda yer alan Harc ve Dederli K&git Bedelinin Odenmesi baslikli bilgilendirme sayfasinda
belirtilen alternatif 6deme yontemlerini kullanabilirsiniz.

Yapilan tum édemeler sistem Uzerinden gorulebilmekte olup, Bakanhgimiza ayrica makbuz/dekont ibraz
edilmesine gerek bulunmamaktadir.

5.10. Belge Basim Siireci

Odeme sireci tamamlanarak onaylanan ve basilan calisma izni muafiyeti belgesi, bildirilen adrese PTT
Kargo araciligiyla génderilir.

B | g - - TORKIYE CUMHURIYETI | REPUBLIC OF TORKIVE o fisue ALO

sl plveni | TURKIYE CUMHURIVET] | REPUBLIC OF TURKIYE [ 4 GALIGMA L8l MUAFITETI BELGES] | WORK PERMIT EXEMATION DOCUMENT AT RN 170])
I»t!.muh ALZSHA 0¥ MSASIYET BELGES | WURK PERMET EEMPTION DSCEMEMT - MR o T i 3
Yobanc: Kimik Na | Forsgnes il o Ads | Names {' *

Galssacaf || / Province of Working Izin Baglangis Tarhi / Parmd Vadd From
Soyad | Sumarme

Serhler / Annotations Son Gegeriik Tarihl / Vasd Lt

Anne Ad | Mother's Name

Varen Makam / st By Serl No-/ Doscurmant Mo

anpneienn calatads adnes vo iy biglar
ekt
ickirazs and assignod work could be Shacked vie

Vinkely of wouk pormit sesempoon, for
Iitpys: urww iingorguls. cogh gov.

5.11. Yeni Kart Basvurusu Siireci

Calisma izni Muafiyeti kartinizin herhangi bir nedenle yenilenmesi gerektigi durumlarda sol tarafta yer
alan “Basvurularim” sekmesine tiklayarak aktif izninizin karsisindaki “Yeni Kart Basvurusu”
seceneginden yapabilirsiniz.

Acllan ekrandan yenileme gerekgesinin dogru sekilde secilmesi ve takip eden yonlendirmelerin izlenmesi
gerekmektedir. Yenilenen kartiniz isterseniz daha énceden génderilen adresinize veyahut belirtecegdiniz
farkh bir adrese gerekli 6demelerin yapilmasi ve talebinizin onaylanmasi akabinde gdnderilir.

10003297 21/08/2026 24/08/2026

% A D Onaylands

“Yeni Kart Basvurusu” segenegine tiklandiktan sonra agilan ekrandan ilgili gerek¢enin dogru olarak
secilmesi gereklidir.
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Yeni Kart Basvuru

* Talep Tipi:

s | Talep Tipi seginiz

idarenin Kusuru Sebebiyle Hatali Basilan Kartin Yenilenmesi

Kigisel Bilgilerde Olugan Degigiklik Sebebiyle Yeni Kart Talebi

8l Kayip / Galinti Sebebiyle Yeni Kart Talebi

a. Kayip / Calinti Sebebiyle Yeni Kart Talebi

Kartinizi kaybetmeniz veya herhangi bir
nedenle kartinizin zayi olmasi durumlarinda bu
secenek secilmelidir.

Bu durumda basvurunuzu yaptiktan sonra e-
posta adresine bildirilen har¢ ve degerli kagit
bedelini yatirmaniz gerekmektedir. Odemenizin
sistem tarafindan teyit edilmesi halinde kartiniz
yeniden basilarak gonderilir.

b. Kisisel Bilgilerde Olugsan Degisiklik Sebebiyle Yeni Kart Talebi

Calisma izni Muafiyeti kartinizda
yer alan kisisel bilgilerinizde (ad,

Yeni Kart Basvuru

Talep Tipi:

soyadi, anne-baba adi, uyruk,

dogum tarihi) herhangi bir
degisiklik olmasi veya yanlighk
olmasi durumlarinda kart

Gdenecek Tutarlar

yenileme basvurusu igin éncelikli

Degerli Kagit Bedeli:

olarak il Gog idaresi Mudurlugine
basvurarak yabanci 1101 [1;Q [P —

numaraniza ait kigisel bilgilerinizin -~
guncellenmesini saglamaniz -“'
gerekmektedir.
Sonrasinda ise bu segenekten
eski kartiniz ile guncellenen o

kisisel verilerinizi  karsilastirip
dogrulugundan emin olduktan

Gé idaresi Bagkanligindan Alinan Glincel Bilgileriniz
Yabanc Kimiik Numarase
Adv
Soyad:
Anne Ad
Baba Ads
Uy -

Dogum Tarkh

sonra kart yenileme talebinizi
olusturulabilirsiniz.

Basvurunuzu yaptiktan sonra e-posta adresine bildirildigi sekilde sadece degerli kadit bedelini
yatirmaniz gerekmektedir. Odemenizin sistem tarafindan teyit edilmesi halinde kartiniz yeniden

basilarak génderilir.
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c. Idarenin Kusuru Sebebiyle Hatali Basilan Kartin Yenilenmesi

Yukarida belirtilen nedenler diginda
kartinizda yer alan bilgilerin
idarenin kusuru nedeniyle yanlis
basildi§i durumlarda bu segenek
secilmelidir.

Bu secenegdinin secilmesi halinde
idarenin nasil bir hata yaptigini
aclklamaniz gerekmektedir. Ayrica
hata oldugunu kanitlayici belge ile

tarafiniza  gonderilmis  mevcut
Calisma Izni Muafiyeti kartinizin én
ve arka yuzunu tarayarak

yuklemeniz gerekmektedir.

Yeni Kart Bagvuru z x|

Bu kapsamda yaptiginiz basvuru idare tarafindan incelemeye tabi olacak olup inceleme neticesinde
kurum hatasi olmasi halinde tarafinizca degerli kagit ve harg bedeli 6denmeyecektir. Ancak hatanin idare
kusurundan kaynaklanmadiginin tespit edilmesi halinde tarafinizca yeni kartiniz icin toplam harg
bedelinin yarisi ve/veya degerli kagit bedelinin 6denmesi gerekebilecektir.

T.C. CALISMA VE
YAL GUVENLIK BAKANLIGI
ARAPASISGUCU CENEL MUDURLUCY

Daha 6nce bu sisteme girig yaptimz ni?

Evet, daha Snce girig yaptim. Hayir, daha ence hig giri

(¢ E-DEVLETILEGIRi§

VATANDAS| KULLANICILAR SADECE E-DEVLET UZERINDEN GIRI§ YAPABILIR) (2

\ T.C.CALISMAVE i
| SOSYAL GUVENLIK BAKANLIGI
ARARAS [SOUCH GEHEL MUBGALUCH

Kullanic1 Adh Degigtirme Kontrol Formu

5.12. Kullanici Adi (e-Posta Adresi) Degisikligi

Daha once sisteme kayit olmus ancak kayitl oldugu e-
posta adresine erisimini kaybetmeniz ya da unutmaniz
halinde sisteme giris ekraninda yer alan “e-Posta
adresinizi mi unuttunuz?” butonunu kullanarak
degistirebilirsiniz.

Sistemde kayitll e-Posta adresinizi degistirmek icin
oncelikle sorgulama yapilabilmesi igin;

° Sistemde kayitli pasaport numaraniz,
° Uyrugunuz,
° Dogum yiliniz,

bilgilerine ihtiya¢ duyulmaktadir. Bu bilgiler girildikten
sonra “Devam Et’ butonuyla islemi ilerletebilirsiniz.
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Bir sonraki adimda daha 6nce onaylanmis bir
izniniz olup olmadigi sorulmaktadir. Eger daha
once onaylanmis bir ¢alisma izni ya da galisma
B T izni muafiyetiniz varsa bu izne iligkin,

e Basvuru numarasi
R o e izin baslangic - bitis tarihi
B | apmayy bilgileri girilmelidir.

Sonraki asamada basvuru esnasinda belirtilen
pasaport ile daha &énce Turkiye'ye giris-cikis
yapilip yapiimadidi sorulmaktadir.

() Yukanda belirttigim pasapert ile daha Gnce Tarkiye'den girig yaptim Bu alanda;

o Eder bu pasaport ile Turkiye’ye sadece giris
yaptiysaniz bu tarihi belirtmeniz gerekmektedir.

* LUTFEN SEGINIZ

() Yukanda belirttigim pasapert ile daha &nce Tarkiys'den hig girls yapmadim

X Basa Dén
* LoTFEN sEINEZ e Eger bu pasaport ile Turkiye’den sadece ¢ikis
T ———— yaptiysaniz bu tarihi belirtmeniz gerekmektedir.
. o Eger bu pasaport ile Tiirkiye'ye hem giris hem
O Vukarida belirsugin pasaport e daha ance Torkive'den hig o yaprmadin de clkis yaptiysaniz bu tarihleri belitmeniz
gerekmektedir.
X BagaDon

ilgili alanlar dolduruldugunda “Bilgilerimi Kontrol Et” butonu karsiniza ¢ikacaktir. Bu butona tiklanarak
islem tamamlanir ve sisteme sorgu gonderilir.

Bilgilerin dogru ve eksiksiz olarak doldurulmasi halinde kullanici adi olarak kullanmak istediginiz e-posta
adresinizi girebilecegdiniz bir alanla karsilasacaksiniz. Buraya girilen e-posta adresinin dogrulugunun
kontroli amaclyla e-posta adresi girildikten sonra “Kontrol Et” butonuna basilarak tek kullanimlik kod
(OTP) belirtilen e-posta adresine goénderilir. Bu kodun girilmesiyle islem tamamlanir ve yeni e-posta
adresiniz kullanici adi olarak guncellenecektir ve yeni e-posta adresiyle kullanici islemlerine devam
edilebilecektir.

Mevcut kullanic adiniz:
LiitFen yeni kullanici adinizi giriniz. Dogrulama icin girdiginiz e-posta adresinize

bir kod gonderilecektir.

# Kullanici adi olarak kullanmak istediginiz e-mail adresini giriniz. &

KONTROLET
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Quick Selection

You can view the requirements for working in Turkiye with the
quick selection.

| want to obtain a work permit exemption v Apply

Applications for Work Permit Exemptions are submitted by the foreign national concerned at
https://calismaizni.csgb.gov.tr. Prior to application, it is recommended to review the "Frequently Asked
Questions" section to obtain the necessary information for the application.

On the homepage, from the Quick Selection area, select “l want to obtain a work permit exemption.”,
then click the “Apply” button.

Turkish citizen users can log in to the system only through e-Devlet (e-Government), whereas foreign
nationals can log in through e-Devlet at any stage if they have an account, or otherwise by registering
with the system.

If the foreign national does not have an e-Devlet account, the process continues based on the answer
given to the question “Have you logged in to this system before?”,

T.C. CALISMAVE )
SOSYAL GUVENLIK BAKANLIGH

o OLus AR ) GEMEL MUDIUALUIGY

Have you previously logged into this system?

Yes, | have logged in before. Mo. | have never logged in

Please make a selection |

/e” LOGIN WITH E-GOVERNMENT
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Have you previously logged into this system?

YYes, | have logged in before. No, | have never logged in.

* YOUR EMAIL ADDRESS {TURKISH CITIZENS CAN ONLY LOG IN VIA E-DEVLET) (3
Fl | Enter email address.

Fargot your email address?

(g’ LOGIN WITH E-GOVERNMENT

“Yes, | have logged in before.” — if this is
selected, you can log in by entering the e-mail
address you previously registered with the
system, then entering the one-time password
(OTP) sent to your e-mail address into the
box provided.

“Yes, | am in Tirkiye” — with this option, the
foreign national can log in to the system using
the passport information from their most
recent entry into Turkiye.

\ T.C.CALISMA VE
| SOSYAL GUVENLIK BAKANLIGI

ULUSLARARASIISGUCD GENEL MODORLUGU

Have you previously logged into this system?

Yes, | have logged in before. No, | have never logged in.

Are you a Turkish citizen?

Yes, | am a Turkish citizen. No, | am not a Turkish citizen.

Do you have an e-Government account?

Yes, | have an e-Govermnment account. No, | do not have an e~Government account.

Are you currently in Tiirkiye?

m it i

* PASSPORT NUMBER USED TO ENTER THE COUNTRY
@ | Enter your passport number

* COUNTRY THAT ISSUED/ARRANGED THE PASSPORT

* YOUR BIRTH YEAR

@
o
<

.C. CALISMA VE
OSYAL GUVENLIK BAKANLIGH
ARARAS SOUEY SENEL MUDUALUSD

Have you previously logged into this system?
Yes, | have logged in betore. No, | have never logged in.

Are you a Turkish citizen?

Yes, | am a Turkish citizen. No, | am not & Turkish citizen.

Do you have an E-Government account?

Yes, | have an E-Government account. No, | do not have an E-Government
account.

P 7=
B Pieass make 2 setection [

(€7 LOGIN WITH E-GOVERNMENT

e “No, | have never logged in before” — if you select
this, you will be asked whether the user logging in
is a Turkish citizen.

Turkish citizen employers who will log in to the
system, and the persons they have authorized,
“Yes, | am a Turkish citizen.” can log in only
through e-Devlet by clicking this option.

Foreign nationals who select “No, | am not a
Turkish citizen.” option, if they do not have an
e-Devlet account, can log in to the system in
one of two ways:

b. “No, | am outside Tiirkiye” — with this option,
the foreign national can log in to the system
using the 16-digit reference number obtained
from a Turkish foreign mission, together with
their passport information.

T.C. GALISMA VE —
SOSYAL GUVENLIK BAKANLIGI
LARARASIISGOCO GENEL MODBRLIC

Have you previously logged into this system?

Yes, | have logged in before. No, | have never logged in.

Are you a Turkish citizen?

Yes, | am a Turkish citizen. No, | am not a Turkish citizen.

Do you have an e-Government account?

Yes, | have an e-Government account No, | do not have an e-Government account.

Are you currently in Tirkiye?

Yes, | am in Turkiye. No, | am outside Trkiye.

Do you have a Reference Number obtained from a foreign representation?

Yes, | have a Reference Number. Mo, | do not have a Reference Number.

B3 Fioase make a seioction [

(¢ LOGIN WITH e-GOVERNMENT
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Once the information is verified and the user logs in to the system, an e-mail verification screen appears
for users without an existing registration. The OTP code sent to the e-mail address is entered into the
system to complete verification.

Mandatory Email Verification
You cannot log in to the system without verifying your email. Please venfy your ermail.
* Email [Will be used for system login.)

H | ..@testcom Send Code |

If the user's profile has not been created yet, the system redirects to the Personal Information section.
While Turkish citizen users only need to complete and verify the Contact Information section, foreign
nationals applying for a Work Permit Exemption must complete the identity, photo, contact, passport,
education, and career information fields.

Information X

You need to complete the missing information in your profile to apply

e

¥ ldentity Information

X  User Photo

X Contact Information

X  Passport Information

X Education Information

X  Career Information

v oK
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2. ENTERING USER INFORMATION

2.1. Personal Information

o Identity Information X >
Identity Information Retrieve Information from the Relevant Insfitution
Foraign Identity Number * Date of Birth
& | 98 8
* First Name * Last Name
* Mother's Name * Father's Name
.
* Nationality * Gender
2, Upload Biometric Photo _ ~
@ v Q v
(> My Photo Registered with Migration
* Place of Birth * Marital Status
@ ~ < ~
X Clear + Save and Continue

Identity Information section, depending on the login option you used, some information is automatically
retrieved from the relevant institutions, while the remaining information must be entered by the foreign
applicant. This section contains the following information:

e Biometric Photo ° Fu'LNamﬁN o Elafe OHBirth

e Foreigner ID Number ° Mar?tnIsSt r:\mes o Sa Ionallyf -

e Date of Birth ¢ Marial oatus e Spouse Information (i
e Gender any)

Note: Even though your photo is biometric, if you get an
Ei;g;iﬁ’{f&‘:“%“Zi%ZLQ“ZZ:‘EE‘%}?J,L‘HTEQZ,“;;XT;“éilLiiZ"hZ\Z‘iﬁZ22::3“::3:?{;‘4:?:L“:’:’:’fi::‘“’ error during the biometric check, izin.destek@csgb.gov.tr

by stating your “Profile ID” (found at the top right of the My
Personal Information section) in a notification sent to the e-
M X bt ot ot it izt i) mail address, the relevant staff will review the photo you
uploaded and, if it is deemed appropriate, your photo
information will be defined manually.

= Preview = Photo Biometric Check Result:

Note: Employers, or persons authorized by the employer, who are Turkish citizens will see and need to
fill in only the “Identity Information” and “Contact Information” fields when logging in to the system.
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2.2. Contact Information

Contact Information
< ::::::Tnm:::mm phone number, To update your contact information, click the send code buttons and complete the phane and email verification.
@ Send Code cick the button  Phane Numbe-
o Enter the 6-digit code received
e Once verification is complete, you can update your contact information
* Email (Will be used for system login.) * Phone Number
=8 @test.com 2| v +90 v Send Code = &
Second Email Second Phone Number
B | Enter email, +90 v Mobile Phone
* Residential Address
Enter address, ]
UETS Address
B | Enter UETS address.
X Clear
Contact Information section contains the following information:
e E-mail e Second E-mail (if any)
e Phone Number e Second Phone Number (if any)
e Residential Address e UETS address (if any)

2.3. Passport Information

Passport Information

/\ Attention!

Please upload the passport used for entry and exit, all passport information, and all documents that serve as a substitute for a passport.

Passport List Q Search, e

Passport Type Tl Passport Number 10 Expiration Date Tl Actions

Showing 0 - 0 of 0 records, 10 v

The Passport Information section contains the following information:

e Passport Number

e Passport Type

e Passport Expiry Date

e Country Issuing the Passport

In addition, a scanned copy of the first page and all used pages of the passport must be uploaded in
“PDF, JPG, JPEG, PNG” format.

Note: Passports with 60 days or less remaining until their expiry date cannot be used to submit an
application, even if registered in our system.

Note: Multiple passport records can be added to the system by clicking the “+” sign at the top right.



;ifw;ui'}! REPUBLIC OF TURKIYE
{;{} i L WORK PERMIT EXEMPTION
"N, AND SOCIAL SECURITY APPLICATION GUIDE

#s
ol e

2.4. Education Information

< " o Education Information X )

Language Information

* Native Language

#a | Enghish ~

*Known Language * Language Level Document Proving Language Level

25 | Turkish W %7 | Unknown - 5

0
N/

Education History

The Education Information section contains the following information:

Foreign National's Native Language

Languages Known (if any)

Turkish Language Level (supporting document required if applicable)

Education Level (a supporting document must be uploaded according to the level selected)

Note: At the university education level, the name of the high school must be entered; at the
master's/doctoral education level, university graduation information (university name, department, start
and end dates of education) must be entered.

Note: “+” button can be clicked to add language and education information.

2.5. Career Information

< 0 Career Information X

Career Information

* Profession * Experience Duration (years) Experience Supporting Documen t

Experience List Q s

Experience Profession 1L Start Date Tl End Date Tl Description TL Actions

Showing 0 - 0 of 0 records. 10 v

The Career Information section contains the following information:

e Career Information (Occupation, Length of Experience, and Supporting Documents)
e Experience List (a field where you can record jobs you have previously held and their durations)
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3. CREATING A WORKPLACE PROFILE

f the foreigner who will work under a work permit exemption works affiliated with an employer registered
in Tarkiye (e.g., athletes, tour operators, etc.), a Workplace Profile needs to be created.

If the foreigner applies for a work permit exemption without being affiliated with an employer in Turkiye
(e.g., cross-border service providers), the application is completed directly by the foreigner without the
need to create a Workplace Profile.

3.1. Creating a Workplace Profile

A Workplace Profile can be created by the relevant employer that employs the foreign national in
Tarkiye.

[ My Workplace Profile

Registered Workplace List Q Senrch °
w 1 1 " ol w 1 1 1
List of Workplaces | Am Authorized For Q seara o

Company Representative List

The relevant employer selects the “Define New Workplace” option in the top right corner of the “My
Workplace Information” tab.

The workplace types that can be created in this section are:

e Company / Company Branch

(It can be created by the e-Bildirge user of | worgiace type seiection B x

the workplace.)
(D) Information

workplace type you want to define.

e Home Care Services

2. You can review detailed information about workplace types by clicking the info icon next to the butions.

(It is created by natural persons who are
members of diplomatic staff, consular
officers, members of administrative and
technical staff, and consular service staff
who will employ private servants within
the scope of Article 48/6 of the
Regulation.)

e Sole Proprietorship Workplace

(It is for foreign national workplaces that
will operate on their own behalf and

account; not applicable to Work Permit
Exemption applications.)
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Note: The Company/Company Branch workplace record must be created by the e-Bildirge user
registered with the Social Security Institution. The relevant e-Bildirge representative can view and select
the workplaces they are authorized for in the system.

@ > My Profile > Company Branch Profile

° 4%, Company Branch Profile

On this page you can view and update company/branch information

* Workplace Selection

2 . TICARET SANAYi LIMITED §iRKET] v

000 - TICARET SANAYI LIMITED SIRKETI
000 -

000 - ADI ORTAKLIGI

PSS

000 -

Company / Company Branch — to create a workplace profile for this type, the e-Bildirge representative
first selects the branch or head office address information of the workplace. The relevant business
information will then be listed on the page. If the information shown is correct, you can create your
company's workplace profile.

The workplaces you have created are listed under the “Registered Workplaces List” heading in the “My
Workplace Information” tab. From this section you can access the Workplace Profile ID, update your
workplace information, and add a workplace representative.

© . company Branch Profite o 1z (@)
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E-imza islemi X E-imza iglemi X

&

Signing Successfull

Signer Information =

Dummy E-imza Kullanici

1000000000001

Certificate Information =

Technical Details =

X Discard ~ 0K

Note: As part of the transition to the new system process, the requirement for e-Signature verification
during the workplace profile creation stage has been removed.

3.2. Adding a Workplace Representative

Add Workplace Representative

User Search

* Profile ID

Waiting fer User Information

user information, first enter the Profile 1D, then parform @ search.

* Authorization Type

Transaction Representative

Contact Representative

* Authorization End Date

B | ddimmiwyy

To add a Workplace Representative, the person
to be added must first register with the system
and create a profile; then the “Profile ID” of the
profile created must be retrieved and
authorization granted.

There are two types of workplace
representatives.

> Transaction Representative: the
authorized user in the work permit/work
permit exemption application processes
on behalf of the e-Bildirge representative,
for the foreign personnel who will work at
that workplace

> Contact Representative: the user who
can receive information about
applications made by relevant persons
for the workplace

Note: Workplace representatives must be
defined using an e-Signature.
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4. NEW APP
4.1. Submittin
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LICATION

g the Application
To create an application, you can proceed to the application steps by
clicking the “Apply” option under the “Application Transactions” menu on

the left-hand tab.
* Person Verification

* Completing the Application

3

yfora

* The eligible application types you can apply for

| Want to Employ a Foreigner at the Company | Represent

tion
dures
Draft Applications
F New Application
= My Appiications
The following steps must be completed during the application.
* Application Roadmap * Company Verification
* Selecting Application Type* Completing Application Info
Application Roadmap — in this step, the process advances by selecting whether the foreign national is
applying on their own behalf or through an employer.
@ Application Type Information
Ater logging into the system, your registered information is checked by the system to determine:
* The types you do not currently have the right to apply for, but may apply for once you meet the required conditions, are identified and listed.
It is important that you follow the Application Roadmap steps in order to select the most accurate one among the application types presented to you. This way you can continue your application process with the correct application type and
| Want to Apply on My Own Behalf as a Foreigner to Obtain a Work Permit in Turkey

| Want to Employ a Foreigner in Domestic Services

completely.
Please click on the option that indicates the
transaction you want to perform

"

I will work affiliated with a company that is not mine

1 will work at the company | own/am a partner in
Sk

I will work at the company where | am the chairman/member of the board of directors

Please click on the optionthat best
describes your situation

10
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T G
Profile Status: UP TO DATE

If the application is to be made affiliated with a
workplace, the Profile ID information of the

(®) (D) e workplace to be worked at is entered during the
Workplace Verification stage.

€ Back C Enter a Different ID Continue with This Workplace =>

If the work will not be carried out affiliated with a

/A ion! . . o
;l‘:‘::t:z:.mnna\ workplace will be added, selecting a main workplace is mandatory. If only additional workplaces will be added, at least Workplace’ Company SeIeCtIO n |S nOt req u Ired
during the Workplace Verification stage.
If You Will Work at Different Workplaces, Add the Workplaces You Want to Work At °
Pprofile 1D TL Title 11 Work Type TL. Employment Contract Action

Your Own Profile Information
toyour prafie nformation, yo o the Egit rofle page.

In the next Person Verification step, the foreign
national submitting the application views their own
profile information and confirms its accuracy.

Foreigner Profile Information

If there is any information in the profile that has not
been updated, it can be refreshed by clicking the

“Fetch Profile Information Again” field.

Profile Warnings

€ Back e SV M Cortinue with My Own Profie >

In the fourth step, following person verification, the
information related to the application is entered in the
Standard Form section.

it e The information included here is:

> Ministry of Foreign Affairs Reference Number

A e ey e (must be entered for applications made from abroad)
> Whether the Foreign National Is a Company

Partner/Owner

i > The Occupation the Foreign National Wil

Requested Permit tars Dase + Requested Permis End Date * Pe rfo rm

e , > The Foreign National's Monthly Gross Salary

e > The Reason for the Foreign National's

Employment in Turkiye

B R ORI scon > The Address Where the Foreign National Will
T —— O Work

' N > Requested Permit Start and End Dates
PR > Address to Which the Card Will Be Sent

Workpiace Adaress

11
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4.2. Selecting the Application Type

The type and category of Work Permit Exemption to be applied for must be correctly selected under the
“New Application” option on the left-hand tab. Applications submitted under the wrong type will be sent
back for revision so that the correct application type can be selected.

In this fifth step, the types of application that can be made are displayed in a way consistent with the
information you entered in the application.

Application Types You Can Apply For

Select the ane that suits you from the options below.

Independent Work Permit Applications

() There are warnings for this application type

The education level requirement is not met. At least university education is required for this application type.

Work Permit Exemption Applications

From this section, Work Permit Exemption Applications — clicking this option lets you select the

relevant sub-application type in the next step. Your application will proceed according to the choices you
make here.

12
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[ Corporate and Management Services

() There are warmings for this application type

The magimum permittad durstion for this application 1ype has been sucesded.

[ Education Sector and Internship

(1) There are warnings for this application type

Thie maximum permitted durstion for 1 = been exceaded,

[3 Sports Sector

'._:-.P There are warnings for this application type

The maximum permitted durstion for this 2pplication tpe has been exceeded,

[ Foreign Representations and International Organizations

[ Technical Services and Cross-Border Service Provision

() There are warnings for this application type

The maximum permitted durstion for this application type has been sxceaded,
[ Tourism Sector

(D) There are warmnings for this application type

The maximum parmitied duration for thiz 2pplication 1ype has been sxceeded.

(3 Press and Media

[53 Other Application Types

(1) There are warnings fior this application type

The maximum parmitted duration for this sppiication 1ype has been sxcesded,
[3 Scientific, Socio-Cultural and Technological Activities

(1) There are warnings for this application type

The matimum pemitiad durstion foe this application Type has been excesded.

13
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Once the application type has been selected, information is displayed regarding the fee and/or valuable
paper charge to be paid upon approval of the application, according to the requested permit period, along
with an explanatory text describing this.

Application Type Selected
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4.3. Declaration of Required Information and Documents

In the sixth step, the Completing Application Information section includes;

to Be C ing Your Applicatis

e under “Selections to Be Completed
Regarding Your Application”

e > Declaring whether the social security

premium will be paid from within Turkiye or

S| Obligation Commitment *

;haug re\”\e}v,'g; mg ;3\ ;bhgahcns and undertake to comply within the permitted period. from abroad
WorkWithin the Scope of  Public Project * > S8l Liability Commitment
- ; > Employment Status Under a Public Project

Yes, the foreigner will worl

cope of a public project.

O No. the foreigner will not work within the scope of a public project.

under “Documents to Be Uploaded
Regarding Your Application”

» Uploading the documents required
Trkish FootbllFederaton Certificate of Efibilty or Ministry of outh and Sperts based on the application type

Documents to Be Uploaded Regarding Your Application

Athlete and Sports Personnel Contract

under “Extra Information and Documents
You Want to Add Regarding Your

Extra Information and Documents You Want to Add Regarding Your Application

Other Information You Want to Add

Application”
» Declaring any additional information
. and documents related to the application,
if any, must be completed.
Other Documents You Want to Add + Add New Document

4.4. Completing the Application

@ > Application > New Application

65 Apply

submit

< o Complete Application

/A Check Your Application Information

Review the information below and make sure it is accurate. You will not be able to change this information after completing your application.

Application Information

Application Date 01/09/2026 Application Number onzLEwE

Application Type () Professional Athletes and Sports Personnel Application Location Abroad

In the final Complete Application step, a review page will appear showing the information and
documents declared in the application for you to review and confirm.

15
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Selections
51 Premium Source Domestic
S51 Obligation Commitment | have reviewed the 551 obligations and undertake to comply within the permitted period.
Work Within the Scope of a Public Project No, the foreigner will not wark within the scope of  public project.
Uploaded Documents
Document Type File Name Actions
Sozlesme 1e8dd34d-93CT-4Tfe-825F-ad 6459044605 pdf f\@ View )
Turkiye Futbol Federasyonu veya Gengik ve Spor Bakaniigindan Alinan Uyguniuk Belgesi Te8dd34d-93CT-4Tfe-B25F-ad 64b9044605 pdf (e \new/"w
€ GoBack @ Generate Application Letter

If there is no error here, you can generate your application petition and complete your application by
selecting “Generate Application Petition”.

Complete Application

You Are About ta Complete Your Application

Once your application s saved, the fficial evaluation pracess will begin. During the evaluation process, Unless a revision is requested
#rom you, you will not be able to change the information you entered.

Are you sure you want to complete your applicat

If you leave the page before completing your application, your application will be saved as a draft. Draft
applications “Draft Applications” can be tracked from this tab, and draft applications will also appear
when you access the “Apply” tab.

/\ Attention!

Your draft application will be deleted 30 days after the creation date if it is not completed.

Draft Application List Q  Search.
Foreign Name Tl Workplace Name T1 Creation Date 1] Last Update Date Tl Actions
ASEM AHMED SHAKER EWIS HUSSEIN MATAR GELIKLER JEOTERMAL ELEKTRIK URETIM ANONIM SIRKETI £ 01.09.2026 10:32 "',“ 01.09.2026 11:24 °
ASEM AHMED SHAKER EWIS HUSSEIN MATAR Not Specified £ 21.082026 10:34 D 01.09.2026 13:22 °

Not Specified Not Specified £ 14.08.2026 1408 © 14.08.2026 14:08 °
ASEM AHMED SHAKER EWIS HUSSEIN MATAR Not Specified 5 17.08.2026 15114 @ 17.08.2026 15114 °

Showing 1- 4 of 4 records. << < 1 > » 10 Vv

16
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5. PROCEDURES RELATED TO APPLICATIONS
You can view all of the applications you have made from the “My Applications” tab under the

-

Checking the Current Status of an Application
“Application Transactions” menu. Other actions that can be performed from this menu include;

2

5.1.
> For Applications Still Under Evaluation
o Withdrawing an Application
o Revision
> For Approved Applications
o Card Cargo Tracking
o Notification of Starting Work
o Terminating the Permit
> For Rejected Applications;
o Appeal to Rejection Decision
o Waiving the Right of Appeal to Rejection Decision
Application List
Application No T} Application Date Tl Finalization Date T} Application Type T} Company Title T} IDNa T! First Name T Last Name T} Status T Actions
10/08/2026 {g.1) Seasonal Tea and Hazelnut ... Approved
10/08/2026 () Seudents Subject to Compuls Application Withdrawn
12/08/2026 Independent Work Permit - Prof... Payment Pending Fee Payment Processes
m 20/08/2026 (e} Sporting Activities Under Evaluation Withdrawal
21/08/2026 (e} Sporting Activities Under Evaluation Withdrawai
21/08/2026 (g) Fairs and Circuses Under Evaluation
21/08/2026 (k) Professional Athletes and Sp... Under Evaluation Withdrawal
'1/08/2026 24/08/2026 (8) Fairs and Circus Terminated Undo Permit Termination
27/08/2026 (7} Research, Knowledge and Exp. Under Evaluation Withdrawal
27/08/2026 27/08/2026 {s) Tour Operator Approved Netification of Employment
Showing 1 - 10 of 13 records. 2 » 10 v
5.2. Withdrawing an Application
Withdrawal from Application X
A\ Since your transaction cannot be undone, please carefully consider the action you are about to take in
order to avoid any loss of rights,
Legal and Administrative Consequences of the Transaction
L i i If you decide to give up working while the
evaluation process is still ongoing, you can
withdraw  your  application using the
“Withdrawal” option. When withdrawing, you
must state your reason for withdrawal.
X Cancel
17

Reason for Withdrawal *
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5.3. Making a Revision to an Application

When there is a need to make a correction to information or documents in your application, a notification
containing detailed information about this will be sent to your registered e-mail address. To make the
requested revision, click the “Actions” under “Make a Revision” — you can make the necessary
changes so that your application is reconsidered.

Make Revision

Withdrawal

Note: During the revision stage, the application type and information/documents can be changed.
Changes cannot be made to the application roadmap.

5.4. Approval of the Application

Applications reported as suitable during the initial evaluation will be approved after the required payments
are made within the specified period and after processing by the Presidency of Migration Management,
and a notification e-mail regarding this will be sent to your registered e-mail address. In addition, on the
“My Applications” page, the application's “Status” information will appear as “APPROVED.”

For the applications for which the requested period for Work Permit Exemption is less than 3 months and
do not require a document to be issued, if considered appropriate, they will be approved directly without
the need for any payment. Proof Document of Work Permit Exemption, which can be verified online
will be sent free of charge in the attachment of the e-mail sent in this regard.

If a document is requested, the application will be approved after the deposit of the Valuable Paper Fee
is confirmed in the system and the Work Permit Exemption Document will be sent to the requested
address by cargo.

Applications with a period of 3 months or longer for Work Permit Exemption to be issued, after the
payment of the specified Fee and Valuable Paper Fee amounts are confirmed in the system, the
application will be approved and the issued Work Permit Exemption Document will be sent to the
requested address by cargo.

5.5. Rejection of the Application

Applications that our Ministry evaluates and finds unsuitable are rejected within the framework of the
relevant legislation. If an application is rejected, a notification e-mail containing the reason for rejection is
sent to the registered e-mail address.

5.6. Objecting to a Rejection Decision

If your application was rejected in the first stage and you have
e *| a valid reason together with supporting information and
documents, you can submit your objection under this tab within
the 30-day legal period by clicking “Actions” and then “Object
to Rejection” — before submitting an objection, you must
carefully review the reason given in the rejection decision
notified to you. If you cannot present a point that would
eliminate the reason for rejection, no change will be made to
the rejection decision.

& Rejection Reason

If the appeal application to rejection decision is also found
unsuitable, a further objection cannot be submitted. In this
case, you may, if you wish, apply to the administrative courts.

18
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5.7. Waiving the Right to Object to Rejection

Waive the Right to Appeal Against the Rejection Decision x

If you do not wish to submit an objection to rejection within the
30-day legal period, or if you wish to submit a new application,
you can do so by clicking “Actions” and then “Waive the Right
to Appeal Against to Rejection Decision” option.

5.8. Termination of the Permit

Permit Termination

Applicant Information

27/08/2026
27/08/2026

9 giin

10/09/2026

If an approved and currently active Work Permit Exemption needs
to be terminated for any reason, you can submit your termination
request by clicking “Actions” and then “Permit Termination” —
the application information for the permit to be terminated will be
displayed on the screen that opens. If you have selected the
correct application, you can continue the process using the next
button.

Permit Termination

Termination Reason

On the next screen, if the permit is to be terminated, the
termination process is completed by entering the
“Termination Reason” and “Termination Date”
information.

5.9. Payment Process

No fee is charged for work permit exemption applications with a validity period of less than three
months. Only Valuable Paper Fee is paid if printed document is requested.

When a Work Permit Exemption application is evaluated positively, a notification will be sent to your
registered e-mail regarding this. As detailed in the e-mail you receive, the specified amounts must be
paid into the relevant accounts. If the requested payments are not made in the specified manner within
30 days, your application will be finalized negatively and you will not have the option to object to the

rejection.

Payments can be made directly by credit card through the Digital Tax Office of the Revenue
Administration, or through banks in Turkiye that have an agreement with the Administration.

a. Direct Payment by Credit Card

19
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You can make your payment on the Digital Tax Office (dijital.gib.gov.tr) homepage by clicking on
“Payment by Reference Number”, selecting “Directorate General of International Labor Force”
as the institution name on the screen that opens, and using your Foreigner ID Number starting with
9, together with the Transaction Reference Number sent to the foreign national by e-mail.

b. Alternative Payment Method

If you will pay through banks in Turkiye that have an agreement with the Administration, the amounts
specified in your e-mail must be paid in full and in exact amounts. If the amount paid is less or more
than requested, the transaction cannot be completed. In this context, you can use the alternative
payment methods specified on the Payment of Fees and Valuable Paper Charges information page
on the official website of the Directorate General of International Labour Force.

All payments made can be viewed through the system, and there is no need to additionally submit a
receipt/proof of payment to our Ministry.

5.10. Document Printing Process

Once the payment process has been completed and the Work Permit Exemption document has been
approved and printed, it is sent to the notified address via PTT Kargo (Turkish Postal Service).
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5.11. New Card Application Process

If your Work Permit Exemption card needs to be renewed for any reason, you can do so by clicking the
“My Applications” tab on the left and selecting the “New Card Application” option next to your active
permit.

On the screen that opens, you must correctly select the reason for renewal and follow the subsequent
instructions. If you wish, your renewed card will be sent to the address previously provided, or to a
different address you specify, once the required payments have been made and your request has been
approved.

After clicking the “New Card Application” option, you must correctly select the relevant reason on the
screen that opens.
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New Card Application

* Request Type:

&

WORK PERMIT EXEMPTION
APPLICATION GUIDE

Select Request Type

Renewal of Card Printed Incarrectly Due to Administrative Fault

Mew Card Request Due to Change in Personal Information

New Card Request Due to Loss/Theft

a. New Card Request Due to Loss / Theft

This option should be
selected if you have lost your

New Card Application

* Request Type:

card or if it has been | [~

damaged for any reason.

In this case, after submitting
your application, you must
pay the fee and valuable
paper charge notified to your
e-mail address. Once your
payment is confirmed by the
system, your card will be
reprinted and sent.

1 you wa

to pay the foll

Amounts to be Paid

Lost Card Fee: 6287,

Valuable Paper Fee:

Your Registered Address in the System

Full Address

| want my new card to b sent to an address different from the ane specified

need

‘CUMHURIYET MAH. ATATURK BUL NO: 53 I KA®I NO:

1 CANKAYA / ANKARA

b. New Card Request Due to a Change in Personal Information

If there is any change or error in

the personal information on |~ i
your Work Permit Exemption | ™77 -
card (name, surname, parents'

names, nationality, date of e
birth), you must first apply to the

Provincial ~ Directorate  of R

Migration  Management to

update the personal information | . ....cememse R

linked to your foreigner ID

number before requesting a

card renewal. “

Afterwards, you can create your .

card renewal request from this

option after comparing your old

card with your updated personal

data and its

accuracy.

confirming

After submitting your application, you only need to pay the valuable paper charge as notified to

your e-mail address. Once your payment is confirmed
and sent.
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APPLICATION GUIDE
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c. Renewal of a Card Printed Incorrectly Due to Administrative Fault

Apart from the reasons stated above, | e
this option should be selected in | =~
cases where the information on your
card was printed incorrectly due to
an error by the Administration.

If you select this option, you must
explain what kind of error the
Administration made. You must also
scan and upload the front and back
of your existing Work Permit
Exemption card, along with
supporting documents proving the
error.

Applications submitted in this context will be

reviewed by the Administration; if the review finds the error to be the Administration's fault, you will not
be required to pay the valuable paper or fee charges. However, if it is determined that the error did not
result from the Administration's fault, you may be required to pay half of the total fee charge and/or the
valuable paper charge for your new card.

5.12. Username (E-mail Address) Change

U3\ T.C. CALISMA VE
-] S0S¥AL GOVENLIK BAKANLIGI

If you previously registered with the system but have
lost access to or forgotten your registered e-mail
address, you can change it by using the “Forgot your
e-mail address?” button on the system's login screen.

Have you previously logged into this system?

(< LOGIN WITH e-GOVERNMENT

4 T.C.CALISMA VE
SYAL GOVENLIK BAKANLIGH

Usemame Change Verification Form

* NATIONALITY REGISTERED IN THE S¥STEM BIRTH YEAR REGISTERED IN THE SYSTEM

To change your registered e-mail address in the
system, the following is required in order to conduct the
query;

® Your passport number registered in the system,
e Your nationality,
e Your birth year,

is required. After entering this information, you can
continue the process using the “Continue” button.
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* LATEST APPROVED WORK PERMIT APPLICATICN NUMBER

Enter apglication number

* LATEST APPROVED WORK PERMIT START DATE

o

* PLEASE SELECT

X GoBack

* PLEASE SELECT

X GoBack

WORK PERMIT EXEMPTION
APPLICATION GUIDE

In the next step, you will be asked whether you
have a previously approved permit. If you have a
previously approved work permit or work permit
exemption, please provide the following
information for that permit,

e Application number
e Permit start - end date
information must be entered.

In the next stage, you will be asked whether you
have previously entered or exited Turkiye using
the passport specified during the application.

In this field;

e |If you have only entered Turkiye with this
passport, you must specify this date.

e If you have only exited Turkiye with this
passport, you must specify this date.

e If you have both entered and exited Turkiye
with this passport, you must specify these dates.

Once the relevant fields have been filled in, the “Check My Information” button will appear. Clicking
this button completes the process and sends a query to the system.

If the information is entered correctly and completely, you will see a field where you can enter the e-mail
address you wish to use as your username. To verify the accuracy of the e-mail address entered here,
after entering the e-mail address, click “Check” — a one-time code (OTP) will be sent to the specified
e-mail address. Entering this code completes the process, and your new e-mail address will be updated
as your username, allowing you to continue user transactions with your new e-mail address.

Your current username:

entered for verification.

Please enter your new username. A code will be sent to the email address you

* Enter the email address you want to use as your username. (2}

CHECK
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